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1. Go to activities.dallasisd.org 

2. Login with your EAD and password. 

3. Click Sign In.!!
!
!
!
!
!
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!
!
!
!
!
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4. This will take you to the Home Screen. 

!
!
!
!
!
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5. Click on Activities. 

!

6. This will take you to the Activities Home Screen. 

!
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7. Click Add Row. 

!

8. A new blank row will appear. 

!
!

9. !Click on the box under Activity Column. 
 
10.  Choose your campus activity from the dropdown. 

!
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11. !After you choose your activity, click Save in the top right. 

12.  Now that the activity is saved, you can add students. 

13. To add students, ensure the activity is checked. You can only      
add students to one activity at a time. 

14.  Go down to the student section in the bottom left, click on 
the row below Student. Type the student id or search for the 
student alphabetically by last name. 

15. To add another student, click Add Row then continue 
process until the entire club is listed. When you are finished. 
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18.   In full screen view, click Activity Detail Extract 

!
!

19. This will show you students and clubs on your campus. To get 
a report that you can share, click on Actions. 

!

20.   Choose Download. 

!
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21. !!Then you can choose your report format. 

!

22. !!
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25. To request that a club or activity be added, click Request 
New Activity in   the top right corner. 

!

26.   Then completely fill out the following form. 

!

27. Please note activities will have to receive approval to be 
added to the system.  


