
ADDRESS VALIDATION PROCESS ² TO CORRECTLY IDENTIFY ZONED 

SCHOOLS 
 

This Quick Reference Guide (QRG) provides steps WR�HQVXUH�WKDW�D�VWXGHQW·V�

zoned schools are correct.  

Background information: 

ü All students must have their Home and Mailing address validated. The 

validation links a Geo Code to the student. 

ü Texas Education Agency requires that each student have an accurate 

Geo Code. 

ü ',6'�XVHV�WKH�VWXGHQW·V�*HR�&RGH�WR�LGHQWLI\�WKH�VWXGHQW·V�zoned schools. 

ü The School Zones field are used to identify transfer students, run out of 

boundary reports, and for principal decision making. 

ü Changes in student addresses can be manually entered or may be 

imported from Parent Portal ² online registration. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Address changes REQUIRE the new addresses to be validated again. 

 



1. This will be a two-step process. 

 

STEP ONE PROCESS:  VALIDATING STUDENT ADDRESSES 

2. From the Start page, select the students you will work with.  

 

3. Click on the first student on the Current Student Selection list. From the 

VWXGHQW·V�SDJH��FOLFN�RQ�'HPRJUDSKLFV�  

 

 

 

 

 

 

 

4. Click on the Address Information tab. Then click on the                         button 

IRU�WKH�VWXGHQW·V�+RPH�$GGUHVV� 

 

5. When the Address Validation link populates, review the Original Address and 

Alternative Addresses for accuracy.  

a. The Original and Alternative may match. 

b. There may be small differences, such as a shorter abbreviation for 

street (Str. versus St. or Lane versus Ln.) 

c. There may be differences in the zip code or city. These will require 

confirmation from the parent. These changes may indicate that the 

address cannot be validated due to new housing developments. 

 

6. If the address is correct, click Accept.  

 

 

 

 

 

 

 

 

 



 



 

 

10. &KRRVH�WKH�RSWLRQ�´The selected ___ studentsµ�DQG�FOLFN��������������������� 

 

 

 

 

 

 

 

 

11.  3RZHU6FKRRO�ZLOO�SURFHVV�WKH�DGGUHVV�YDOLGDWLRQ�DQG�XSGDWH�VWXGHQWV·�

School Zones. When the processing is complete, click Close. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


