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Printing Class Rosters  
 
To print a roster for a teacher : 

1. From the Start Page, go to the 
Reports section and  click on 
System Reports.  

 

 

 

2. From the Student Listings 
section, choose Class Rosters (PDF). 

 
 
 
 
 
 
 
 

3. At the top of the screen, select the report 
template you 
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