COACH DESIGNATION IN ORACLE
HOW TO DESIGNATE COACHES

STEP 1: Log into Oracl€lck on Human Resources/Payroll Manager Self
Servicéor ‘Human Resources Designat.9 9.t:C2t3(t)-0.9 2898 716rt0.7P8w 11.9[8Df965
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COACH DESIGNATION IN ORACLE
HOW TO DESIGNATE COACHES

STEP 3: Click on thegearch icon next to Employee D field.

Dallas Independent School District
DISD Coach Designation Forms

Go Clear
Navigation

Employee ID

*

Only your direct reports are searchable

STEP 4: Enter aBrmployee Numbeétthen dick the ‘Gd button.

Search

| enter a value in the text field, then select the "Go" button. To find your item, select a filter item in the pulldown list anc

Go Search By Emplc-%
Results

slect EmployeeNumber Coach Name Assignment Number Location/Org
inducted.
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COACH DESIGNATION IN ORACLE
HOW TO DESIGNATE COACHES

STEPS 5: ClicRuick Selectbutton next to the employee that is to be selected
for stipend.

X
Search
To find your item, select a filter item in the pulldown list and enter a value in the text field. then select the "Go”
button
Search By EmployeeMNumber |+ Go
Results

Rows 1 to 30
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COACH DESIGNATION IN ORACLE
HOW TO DESIGNATE COACHES

Step 8: (OPTIONAL) Summary of Selected Coaeldsose designation type
then click the Coach Designatioridutton.

Note: This allows onédo review designationselections before designating additional events.

Coach Designation

Academic Coach Robotics Athletics
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COACH DESIGNATION IN ORACLE
HOW TO DESIGNATE COACHES

STEP 9: Select daffective Start Date

Coach Designation Form Back

@TIP Click on Continue to Designate New/Replace Academic Coach

STEP 10: Click on tH&earch icon next to Event/Prograni field.

Coach Designation Form Back

@TIP Click on Continue to Designate New/Replace Academic Coach
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COACH DESIGNATION IN ORACLE
HOW TO DESIGNATE COACHES

STEP I4Review designation information thenlick the ‘Submit button.

Coach Designation Details
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